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Foreword

Everyone wants their child to be offered their first preference school.  

Unfortunately this does not always happen, and this can leave both parent and 

child feeling lost, confused, frustrated and even angry.  Once that letter has 

been delivered, telling you the bad news, you only have a certain amount of 

time to decide what to do next.  This guide will help you make that decision 

and demystify the process of making a school admissions appeal.  

So make a cup of tea, sit down, take a deep breath and read our advice, you 

never know you might feel a little bit better afterwards.

Please let me know what you think of our book, I hope you find all the 

information you need to win your appeal, you can email me direct: 

maria@schooladmssions.co.uk 

Yours

Maria Jones-Fraser

PS.  Wishing you the very best for your appeal, please let me know the result.
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Introduction 
Generally, the only reason your application can be refused is that the school 

has reached its admission number.  * 

This number is usually referred to as the Published Admission Number (PAN).  

It can be found in the your Local Authority guide to school admissions.  The 

number will be based on the school's capacity. For Infant Classes (which 

includes Reception and Years 1 and 2) there is a legal limit of 30, this number 

cannot legally be exceeded.  With non-infant classes, the PAN number can 

be exceeded.

You can appeal for any place that has been refused, even if you have been 

offered one of your preferences.

The Appeal has to follow the Appeals Code.  The Code was established in 

2009 and accompanies the Admissions Code which we talk about in our 

School Admissions Guide.

Appeals often fail due to parents not having done their homework and failing 

to present the best possible case for their child.  Of course they fail too, as a 

result of the case just being too weak.  This guide will help you establish your 

child’s case and to be able to be realistic about your chances at appeal.

(* In some circumstances such as your child has a Special Education Statement, or your child 

has been excluded from school twice in the last two years, your application could be refused)
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Section 1
The Appeals System in England

This section will help you understand more about what appeals are, the 

different types of appeals and helps you decide if an appeal is the right course 

of action for you and your child. 

Deciding what to do next

Your offered place
Once the initial shock of not being offered your first preference has died 

down, think carefully about the place you have been offered.  If it is one of 

your other preferences, it may well be a place you are happy to accept.  If it is 

another school, do your research like we advised in our School Admissions 
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Guide.  It may be a school you had not thought too much about, or one you 

don’t know too much about.  You can visit the school, do some research and 

make a rational decision.  After a visit, and talking to the staff, any fears or 

concerns you have about the school could be diminished.  

However, if the place is not an acceptable offer, you still have options.

School Waiting List
Most admissions authorities will have a waiting list for each school, if they 

don’t, the school will.  This list is for any children who were not offered a 

place and any subsequent children who apply to the school but there are no 

places available.  Some authorities will automatically add any children to the 

school list if they have been refused a place, others won’t.  For these schools 

you must request that they be added.  

We would advise that if your admissions authority allows it, you request your 

child’s name is added to ALL the schools that you applied to but where they 

were not offered a place.

Generally the list at the admissions authority is kept open for one term.  For 

popular schools, the list may well be kept longer than this.  Some children on 

the list will have priority over others, they are not a ‘1st come - 1st served’ 

list.  The Admissions Criteria is applied to the children on the list.  This means 

that even if your child is at the top of the list, someone could join it (for 

example, someone moving into the area) who has greater priority and moves 

ahead of your child on the list.  Equally, your child could move up a list.

It is worth asking your Admissions Authority how their lists are complied, and 

ask them where on each list your child is placed.  This will give you an idea of 

how likely it will be that a place will become available for your child.  
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Consider other schools 
Your Admission Authority will tell you about any vacancies that other schools 

have.  You can consider all these schools.  These will be under-subscribed 

schools. Remember that schools have to let in a child if there is a place 

available.  (There are exceptions to this, such as selective schools who can 

insist you child passes their selection criteria.) Just because a school is not 

oversubscribed, does not mean it is not an acceptable one for your child.  

You may well prefer another school that has a place available, to the school 

you have been allocated, even if you did not originally apply there.  As with 

accepting your offered place, you can visit the school, do some research and 

make a rational decision.  After a visit, and talking to the staff, any fears or 

concerns you have about the school could be diminished.

Make a school admissions appeal
You can appeal for any school that you applied to but where you have been 

refused a place.  Even if you ask for your child to be added to a waiting list, 

you can still make an appeal for that place.  For example, if you have been 

offered a place at your third preference school, you can still appeal for your 

first and second preferences.

✦ School admission appeals have to be carried out in accordance with the 

Appeals Code.  

✦ Even if the school is full you still have the right to explain to an appeal 

panel why your child should be offered a place there.  

If you decide to make an appeal, make sure you equip yourself with the right 

information and evidence.  

Don’t be left without a place
This can and does happen.  If your appeal is unsuccessful and you haven’t 

accepted the place you have been offered or accepted a place at another 

school where there is a vacancy, your child could be left without a school 

place.  Accepting a place (even as a fall-back position) does not affect your 

right to appeal to schools where your child has been refused a place.
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